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Mount Pleasant Parks & Recreation 
Submitting a Picnic Shelter or Parks Reservation 

 

Log into your Account 

 

Create a new account if necessary. 

Refer to the “Create Your MyRec Account” handbook.  
 

 

Online account required to submit a request. 
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Reservation Request - Option 1 

1. Click Reserve 

 

 

Reservation Request - Option 2  
1. Click Facilities 

 

2. Scroll and click “request” for the facility interested in reserving 
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Select a Facility 
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Checking Facility/Date Availability - Option 1

 

 

Drag and Select the time you would like to use the facility 

  

If nothing appears on the calendar, the date is likely available.  

Only one reservation is allowed per date. 
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Checking Facility/Date Availability - Option 2 

 

  

Click Submit 

If the facility is unavailable, the following message will 

appear: 

 

Click remove selected and choose a new date. 
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Review your request information and click next 
 

 

 

 



 

Page | 7 

Mount Pleasant Parks & Recreation 
Submitting a Picnic Shelter or Parks Reservation 

 

Enter the purpose, headcount, answer required questions,  

check disclaimer, and submit. 
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Request has been submitted and a copy of 

your request will be emailed for your records. 
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Email Copy Example 
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